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Vaccine Management Plan 
 

Each State-Supplied Vaccine (SSV) prac�ce must create and maintain a Vaccine Management Plan a�er SSV 
orienta�on. This plan is provided to the Rhode Island Department of Health (RIDOH) Office of Immuniza�on each 
program year during the re-enrollment period. The Vaccine Management Plan must be available for your 
Immuniza�on Representa�ve to review during a site visit or upon request. 

 
Prac�ce Name:    SSV PIN:     

Vaccine coordinator name:                                                                                                                                   

Phone:  Email:    

Back-up vaccine coordinator:                                                                                                                            

Phone:  Email:     

Lead Physician name:                                                                                                                           

Phone:  Email:     

 
 
 
Describe or a�ach the roles and responsibili�es of the staff listed above: 

 

 

 

 
 
Describe or a�ach the prac�ce procedures for vaccine ordering: 

 

 

 

 
 
 

Describe or a�ach the prac�ce plan for receiving vaccine: 
 

 

 

 
 
 

Describe or a�ach the prac�ce plan for vaccine inventory control: 
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Describe or a�ach the prac�ce plan for monitoring the storage unit and temperature: 
 

 

 

 
 

Describe or a�ach the prac�ce plan to handle vaccine waste and vaccine returns: 
 

 

 

 
 

Describe or a�ach the prac�ce plan for transpor�ng vaccine off -site to other facili�es, if needed: 
 

 

 

 
 

Describe or a�ach the prac�ce plan for when there is a storage/temperature issue: 
 

 

  

 

Per SSV Terms and Conditions, prac�ces with RIDOH issued data loggers must complete twice daily audit checks 
and input their ini�als into the Table View sec�on of Easy Log Cloud once a day during hours of business 
opera�ons.  

• If you no�ce the data logger is not working properly, immediately no�fy your assigned Immuniza�on 
Representa�ve. RIDOH will send someone out with a replacement unit.  

• If you are not u�lizing the state supplied data logger and you have a problem with your temperature 
monitoring unit, immediately no�fy your assigned Immuniza�on Representa�ve. RIDOH will send 
someone out with a temporary replacement unit, un�l you fix or replace your temperature monitoring 
unit.   

• All non-state supplied temperature monitoring units must be recording temperatures 24 hours per day 
and maintain a printable report to show the appropriate temperatures are being maintained. 

• Please a�ach copies of the following documents: 
- Vaccine Storage Emergency Preparedness Plan 
- Cer�ficates of staff training on vaccine management and vaccine storage and handling 

 
Signatures: 

Vaccine coordinator:  Date:  

Back-up vaccine coordinator:  Date:  

Lead physician:  Date:    
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